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2018-2019 LITTLE LEARNERS CALENDAR 
 

 
Aug Open House                          Jan 21 No School-MLK day 
Aug 27 1st Day of Little Learners       Feb 14-15 No School-Winter break 
Sept 3 No School – Labor Day      March 14-15      No School-Spring Break 
Oct 18-19 No School NDEA      April 19 No School-Good Friday 
Nov 12 No School-Vet Day      April 22 No School Easter Monday/Storm Day 
Nov 19-23 Thanksgiving Break      May 17 Last Day of Little Learners  
Dec 21-Jan 4 Winter Break      May 23 Last Day of School 
Jan 7 Little Learners Resumes   
  

 
 

(There may be changes during the year)  
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Hettinger Public School Little Learner Preschool 
Parent Handbook 2018-2019 

 
Hettinger Public School Preschool provides an early childhood program for three to five 
year olds in a safe, structured, and caring environment.  Our goal is to stimulate the 
mental, emotional, social, and creative growth of each child.  Children will enhance motor 
skills, listening skills, participation and social skills. They will also develop the ability to 
follow directions and learn appropriate behavior in the school setting. 
 
Complete policies are available to parents in the Library Policy Manual and in the 
superintendent’s main office.  If you have questions please call 567-5315.  Policies are 
referenced and can be located under descriptor codes given.  
FFBB would be found in section F and then under code alphabetically. 
 
Age Requirements 
We require that children be 3 years old before August 1st, 2018 to attend the Little 
Learners preschool sessions.  That is unless your child is on an Individualized Education 
Plan.  Your child would then qualify to start regular preschool when they turn three.  
 
The preschool director/teacher as well as the West River Early Childhood Specialist and 
Speech Language Pathologist will continue to have discretion at placing students or 
adjusting placement. 
 
Little Learners Schedule 
The sessions will go from 8:00-10:00 A.M one day a week.  The children in these 
sessions will not have a snack break and will need to eat breakfast prior to arriving. 
Please do not bring children more than 10 minutes before class starts and pick them up 
promptly after class is over.  
 
Little Learner Fees 
There will be a monthly tuition fee for preschool children due by the 5th of each month 
from September – May.  No charge will be applied for August because May has fewer 
days. Fees are calculated on a monthly basis regardless of the number of days or weeks 
in the month.  The rates are $40.00 a month and need to be paid to the classroom 
teacher.   No refunds will be given for days missed because of illness, storm days, or 
vacation. Please pay by the 5th of the month to avoid a late fee of $5.00 to the 
unpaid balance.  If you know you will miss an entire month due to vacation, etc. you will 
not be expected to pay for it. Tuition assistance can be obtained through Adams County 
Social Services and is based on a sliding scale.  
 
Transportation  
Parents shall be responsible for transporting their preschool children to and from 
preschool on a daily basis. The only exception to this will be out of town preschool 
children who will be allowed to ride the school bus home if they are in the afternoon 
sessions or to school if they are in the morning session upon request by parents.  We 
suggest a car pool with other preschool parents to help with transportation time and 
expense.  Written parental permission shall be obtained for any activity that occurs 
outside the school facility and requires transportation.  All vehicles used to transport 
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children will be in safe operating condition and have adequate insurance.  Vehicles 
transporting children will be driven by a licensed driver.  No child will be left unattended in 
any school vehicle.  All children will be instructed on safe bus conduct before riding a 
school bus.  
 
Toilet Training/Bathrooms 
We do require that your child be toilet trained prior to coming to preschool unless there is 
a medical reason or is on an Individualized Education Plan.   If this is the case, we require 
a Doctor’s letter explaining the condition.  We request pull-ups be worn for sanitary 
purposes.  We have a bathroom in the classroom so children do not go into the hallway 
and use the grade school bathrooms. 
 
Preschool Supplies 
Please bring an extra set of clothes in your child’s backpack.  All other supplies including 
paint smocks will be provided so your child does not need to bring any of those things. 
 
Personal Toys 
Unless we are doing a special activity and children are asked to bring toys we request that 
all toys be left at home.  If your child has an emotional attachment to something, it may be 
brought if you visit with us first.  However, it will need to remain in the coat area and not in 
the main part of the classroom. 
 
Cleaning 
The preschool room and bathroom will be cleaned on a daily basis.  Tables, floors, and 
bathroom will be sanitized.  Playthings and other materials will be organized daily.  The 
toys will be disinfected several times during the year. 
 
Supervision 
An adult will be present at all times to help children, give emotional comfort, encourage 
children to do their best, model techniques and social skills, and to answer questions. 
Hettinger Public School Pre-School employees submit to a yearly background check to 
ensure the safety of your children.  We do not employ anyone who has been convicted of 
a crime against children.  
 
Reporting to Human Services Board  
Any teacher, administrator, counselor, or teacher’s aide who has knowledge or 
reasonable cause to suspect a child is abused or neglected is obliged under Century 
Codes NDCC 50.25.1-03 to report their suspicion to the Human Services Board or be 
penalized under Century Code NDCC 50-25.1-13.  Any suspected child abuse will be 
reported and they will investigate. 
 
Dress Guidelines 
Children should wear clothing that allows for freedom of movement.  Painting will be done 
on a regular basis and even though we use washable paint and wear paint smocks, some 
paint may get on clothes and possibly stain.  So please don’t send children in their best 
clothes.  In addition, the following guidelines apply to Hettinger Public School: 
1. No sandals or open-ended shoes on playground to prevent woodchip injury 
2. Shorts, dresses, & shirts should be no shorter than mid-thigh 
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3. Tops should cover the front, back, and midriff area even when sitting  
            on the floor and bent over  
4. Slogans should not be offensive or advertise drugs, alcohol, or be of sexual nature 
5. Slogans, jewelry, or symbols that identify one as a member of a “gang” is 

prohibited 
Students who are dressed improperly may need to call home for proper clothing. 
 
 
 
Snacks 
Your child is welcome to bring treats for his/her birthday or special holidays if you wish. 
We would appreciate advance notice that treats will be brought for a given day.  No 
peanut or tree nut products or products manufactured with peanuts are allowed in 
school.  
 
Discipline 
Discipline will be used to reinforce positive behavior, to protect the safety of everyone, 
and to teach responsibility.  The goal will be to link appropriate consequences with actions 
to develop age appropriate responsible children.  Classroom rules will be explained to the 
children at the start of the school year and will be continually reinforced throughout the 
year.  If a child should forget a rule, we will sit down and privately talk about the situation 
and review the rule.  In some cases, a child just needs some time to cool off.  He/she will 
be provided a chair in a quiet area for a few minutes until he/she is ready to rejoin the 
group.  If a behavior problem should persist, we will speak with the parents to try and 
resolve the problem.  If this is not effective, the parents may be asked to remove the 
child from the program. 

 
Classroom Rules 
1. Be kind to people and play things 
2. Keep hands and feet to yourself 
3. Use kind words – no swearing 
4. Help put play things away 
5.        No running in the classroom 
 
 
 
Administration of Medicine 
The giving of pain relievers or any other over-the-counter medication at school is not 
approved without prior written consent of a parent or legal guardian.  If at any time your 
child will be taking a prescription medication in school, you must complete the 
Authorization/Parental Consent for School to Provide Medication or Student to 
Self-Administer Medication form.  If you need the form or have questions contact the 
elementary principal or Sarah Skogen. 

 
 
Emergencies 
Emergency Closure 
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Preschool will be dismissed along with all other students in grades K-12 should an 
emergency occur.  Examples of an emergency include but are not limited to: 
1. Severe weather 
2. Building emergency 
3. Crisis of another origin 
Family notification will be done by local radio announcement on KNDC, KFYR TV, KXMA 
TV, WDAY TV, and Alert Solutions.  Parents or daycare provider must come into the 
school and pick up students at their classroom unless they are with an older sibling.  Any 
afternoon preschool children riding the bus home must fill out and have on file FFBB-E1, 
alternate housing or daycare form.  Once early dismissal has been determined the 
Superintendent will make timing decisions and determine departure of all students.  All 
students school day will end with early dismissal decision  
 
 
 
Late Start 
In the event of a late start due to bad weather conditions or otherwise, Little Learner 
preschool sessions will be canceled.  When school is canceled we will not have 
preschool.  
 
Emergency Building Dismissal 
A diagram of the elementary school building is shown at the end of this handbook and a 
copy is hanging by the door of the preschool room.  When students are out of the building 
they will go directly to the east end of the building.  In the event of an evacuation of school 
property, the teacher will take the students to the Hettinger Lutheran Church. 

 
Tornado 
When an immediate threat of a tornado occurs the local sirens will give a continued 
warning.  Use the following procedures. 
 
1. Get inside the main building 
2. Go to the lower level if you’re on the second floor or in the locker room if in gym 
3. Kneel in the hallway facing the wall and cover your head.  Don’t kneel behind doors 

or the outside wall of the building 
4. Remain in your protective position until the all-clear signal is given. 
 
Fire and Tornado Drills 
Fire drills will be carried out on a monthly basis.  The children will practice this with their 
teacher before they have an actual fire drill.  Tornado drills will be carried out several 
times a year.  The children will practice this with their teachers before they have an actual 
tornado drill. 
 
Aquatic Activity Policy - Hettinger Preschool does not offer any aquatic activities. 
 
Illness 
When a child becomes ill at school, the parent(s)/guardian(s) can’t be reach the 
emergency person given to the school will be contacted.  Any child having a contagious or 
infectious disease shall be sent home from school and not readmitted without a 
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physician’s written statement that the child is free from contagion.  The local health 
authorities and local medical authorities may be notified if an illness has an unusual 
nature.  We request that parents notify the school when they know their child has a 
contagious or infectious disease.  We also request that you keep your child home when 
they have flu like symptoms, fever, pink eye or any other contagious condition. 
 
Picking Up Your Child 
We appreciate you being prompt in picking your child up from preschool at 10:00 a.m. 
We will not release your child to anyone that is not authorized by you to pick him/her up. 
Please come to the preschool door to pick your child up and let us know verbally when 
you are leaving.  Please use the gym doors and the area on the street running east-west 
in front of the school for safety.  
 
Preschool Field Trips 
Throughout the school year, we will be taking some field trips.  We may visit the 
newspaper, radio station, post office, or local museum.  If you would like to have your 
child go on these field trips please sign and return the Field Trip Permission Slip on page 
7.  
 
 
Birth Certificates and Immunizations 
We require a copy of the child’s birth certificate and their immunization records at 
preschool registration.   One dose of Varicella is required if your preschool child has not 
had Chicken Pox.  Another dose is due prior to entering Kindergarten.  
 
Patron Complaints (KAC) 
Constructive criticism is welcomed by the Hettinger School District when it is motivated by 
a sincere desire to improve the quality of the educational program or help the school 
personnel do their jobs more effectively. The Board has confidence in its professional staff 
and desires to support their actions so they are free from unnecessary, spiteful, or 
negative criticism. Therefore, when a complaint is made directly to the Board as a whole 
or to a board member as an individual, it will promptly be referred to the school 
administration for study and possible solution.  Anonymous complaints provide no avenue 
for response or redress of the complaint so an unsigned complaint will not be read or 
acted upon by an individual board member of the Board.  However, the administration will 
investigate every anonymous complaint.  Complaints should be directed through proper 
channels and will be resolved at the lowest possible level of authority. If resolution of the 
problem doesn’t occur the party is encouraged to refer the matter to the Superintendent 
for his review.  The following is the proper line of authority for patrons to follow and 
all complaints must be in writing on the form from any office.  Since we are 
licensed Pre-School this process involves The Adams County Social Service Board 
for complaints other than personnel complaints.  
 
Complaint Concerning a Child                           Complaint Concerning Teacher 
Teacher                                                                  Teacher 
Social Services                                                       Social Services 
Superintendent                                                       Superintendent 
School Board                                                          School Board 
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Complaint Concerning Principal                     Complaint Concerning Para  
Principal                                                                 Para 
Social Services                                                      Teacher 
Superintendent                                                      Social Service Board 
School Board                                                         School Board  

   
 

 
 
 
 
 
 
 
 
 
 
 
   

 
 

 
Student’s 
Name:________________________ 

Preschool Session:_______ 

 
My Child has permission to attend the Preschool sponsored field trips.  These trips will be 
held within the city of Hettinger or the immediate area.  These field trips will be properly 
supervised and held during the school day.  No glass containers or suckers are allowed 
on the bus. 
 
Parent(s)/Guardian(s) Signature:__________________________________ 
 
----------------------------------------------------------------------------------------------------------------- 
 
Parent Permission for Minors Picture and Name to Appear in Local Publication 
 
Child’s Name_________________________________ Grade_______ 
 
  
Please sign and check below to give or deny permission to have your child’s picture and name 
appear in any local newspaper or public publication.  Please return this permission slip to your 
child’s teacher so it can be kept on file.  We will inform the local newspaper when they take 
pictures that you don’t want your child’s picture and/or name to appear in the paper.  
 
 
_______ I give permission 
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_______I deny permission 
 
 
For ____________________________________ to have their picture and name appear in the 
local newspaper or local publication for the 2018-2019 school year.  
 
Parent Signature _________________________________ Date _________________ 

 
--------------------------------------------------------------------------------------------------------------------- 
 
Handbook Acknowledgement: 
 
I have read the Preschool Handbook for the 2018-2019   school year and acknowledge that 
I understand what is expected of me as a parent of a preschooler at Hettinger Public 
School.  
 
Parent Signature_______________________________________   Date___________ 
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